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Bsymbolize( L) show/reveal (71~ ) Dillustrate(fE R @reflect( S Br)
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4) RN TFEZNWHIFIE: Odecrease @ decline @drop @descend
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(1) W BT )8 CRUBERE B2 ) 25 5 2Rk 1%
(D According to the table/pie chart/line graph/bar graph, we can see that ... fR¥FIZEK/E, FATAT

(3 As we can see from the table ...
As can be seen from the line/bar graph ...

As is shown (illustrated/indicated) in the pie chart ...
(2)  fhiR 3G AL H i) A 2
(D The number of ... grew/rose from ... to ...
@ Anincrease is shownin ...; then came a sharp increase of ...
@ In ... the number remains the same/drops to ...
® There was a very slight (small/slow/gradual) rise/increase during the period from-:-to---.
(®)There was a very steady (marked/sharp/rapid/sudden/ dramatic) drop (decrease/ decline/ fall/

reduction) in 2000 compared with that of last year.

4.1 55— Bl IR AR

D AR /it 26 K

As we can see from the diagram, remarkable tendency that has occurred in the sphere draws our
attention. As is apparently depicted in the chart, (I %¥)soared from(E( 4 )in(4FE47) to(F ) in(FE47),
while, as a sharp contrast, (N %¥)decreased from(Z{#% )in(FEA) to(EH) in(£E4).In addition ,( A
%¥ )was almost the same in(4F 13 )and( = 177 )./(there was only a slow increase from( % ## )in( £ 177)
to(H4fE) in(FF-471))

I
Judging from the above graph/pie/chart, we can (clearly) infer that the past several years have

witnessed a dramatic(steady/sharp) change in respect of == i if] .During that period, there is (has
been) a dramatic increase in the number/proportion of A & #lid] from FE HF to T EF,

% 6 7 3t 28 Wi
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while that of B 32 #1d] remained steady/stable at about (31%) .

I
The above table demonstrates/shows/depicts clearly(vividly) that some remarkable (noticeable)

changes have taken place in terms of (with regard to) 3 #if] in the past several years. According to

the figures given in the table , we can see that the number/proportion of K H A 8k#) has been on
a steady rise/decline all the time. In_%E} 27 (In the year of A %F*), the number/proportion was

about**, but within no more than several years, it soared to*--.

2) Y
As we can see from the diagram, remarkable tendency that has occurred in the sphere draws our
attention. The (pie) chart shows the percentage of 3/l (7 ) ¥ & 43). The spending on ( Lt 4
B KB A) ranks first, accounting for (A%) of the total. The next (two) significant expending
items are (LLA5] 55 — B+ = C #43), which are B% and C% respectively. And the (L5560 D 3 47)

takes up D%.

4.2 AL AR
(DThe contributing factors responsible for this phenomenon can be explained as follows.
(2) There are a couple of reasons contributing to this phenomenon.
(3What/how can we account for (fi# %) this rise(/decrease/change/phenomenon)? Obviously some

driving reasons(/factors/causes )leading to the above tendency may be summarized(/concluded
/explained/described ) as follows.

(@What has given birth to this new social phenomenon? If we think about this issue, we can find
that it is attributed to (JA[X ) the following causes.

(® Numerous influences on this scenario can be sought, but the universal ones are as follows.

5. S Bt IR A
SrIRJRE— (3 1% 1)
(1) First and foremost, as a matter of fact, with the rapid development of our

economy and society , R —.

W
~
p=il
H
&
=
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(2To begin with , these changes are closely related to 44 18] FHiE .
(®In the first place, this trend is bound up with 4 1E/ %G 1E .

SRR (4% D

1A

(O In addition, we must admit that this tendency also has a lot to do with 41 %51 .

(2) What’s more, there is no denying in saying that the current scenario, to a large extend,
results from 449 %7 iE .

(3 Moreover, the facts can not be ignored that the trend derives partly from 44 1745 1% .

(@ Furthermore, it must be stressed that the present situation, to a certain degree, stems from %4

Tig,

SRIER = (4% 1)
(DLast but not least, 4£41f%H1i& is another significant factor that can not be

ignored.

(2 Another identified point that should be highlighted here is 44 18] £ i#/that+ M £ .
ghlig

(®Lastly, we may notice that 441 f5i& plays a positive /negative role as well in
leading to this phenomenon.
@Finally, we must recognize that £ 3] %715 produces a contributing effect upon

the current condition as well.

6.1 HH=B&iR: TIMAKNEIL (A2 ik )

%1% —: Just with many other things, it’s not easy to reverse the changes that have already taken

place/the proportion that has already taken form. Therefore, I predict that the current situation will

continue for a short while.

R 1X —: Based on the factors discussed above, all the analysis points to an unshakable

conclusion. The trend does not exist in this single field, and it is bound to produce a profound

influence on relevant spheres. So it is not surprising to say that (& 25 3 77).

6.2 FE=BAE R B (WREANFHREBESD

% 8 m 3k 28 Wi
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(D Considering all these reasons, we need to take some (positive) measures. For one thing, we

should/it is necessary for us to_attach due importance to this problem .which has come to impose

great influence on our life-------- ; for another, the government ought to /should take actions to pay

sufficient attention to it. Last but not least, laws should be made to deal with this kind of affairs.

Only in this way can we solve the problem successfully.

@)1In order to improve the situation/solve the problem, we should find several solution to it .On

one hand, /771 — On the other hand , J77£ %Y — Therefore, £ 45%]. Only in this way can we

solve the problem successfully

(3®Based on what has been discussed above ,we should have a correct attitude towards & 5k/i& {8

MR/ 2 2 E /3728 0] @145, Only in this way can we solve the problem successfully.

b
©
=
H
®
=
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Exercise

Diagram 1: K&/ KBRFYERFIRHFE

Mobile-phone subscriptions
(2000—2008)

subscrniption number

4 billion

(] Developing countries
Bl [Doveloped countrics ]

|
‘| i billion
|

2 bilhion

| billion

i)

b}

* 'Yl
AL

OO1 2002 2003 2004 2005 2006 2007 2008 (Year)

Write your essay on ANSWER SHEET. (15 points)
You should
1) interpret the chart, and
2) give your comments.

You should write about 150 words on the ANSWER SHEET. (15points)

This bar chart shows mobilephone subscriptions in developing countries and developed
countries, from 2000 to 2008. The mobilephone subscriptions in both developing countries and
developed countries enjoyed increase in different speed over time. In this chart, the mobilephone
subscription in developed countries maintained a continual and steady increase from 2000 to 2007
and remained constant in 2008. Meanwhile, the mobilephone subscription in developing countries
have undergone a slow increase from 2000 to 2004 and then saw a great surge from 2005 to

2007.This trend increased to a peak, about 4 billion in 2008.

#5010 70 3L 28 T
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Based on different national situations, the reasons leading to this trend can be summarized into

two points. First, the developed countries have a limited number of population, which decides that

the demand for mobilephone service is also limited and will soon be saturated. Second, as for the

developing countries, it has a large population and also a large demand for mobilephone service. And

as the mobilephone becomes more available and more affordable, there is an increasing number of

people buying their mobilephones.

In my view, this trend that the number of mobilephone subscriptions continues to grow in

developing countries will be constant for a while in the future. And this trend would also benefit

most of the mobile users both in the developing countries and developed countries.

Diagram2: ANFFERE R T TIEHEE

RS i = (%) AR %) | A= (%)
<40 16. 7 50. 0 33.3

40750

0.0

36.0

64. 0

=0

40. 0

00.0

10.0

Write your essay on ANSWER SHEET. (15 points)

You should

1) interpret the chart, and

2) give your comments.

You should write about 150 words on the ANSWER SHEET. (15points)

This table illustrates the difference of degree of satisfaction among employees at different ages

in some company. In general, the overall trend of the degree of satisfaction is different with the

variation of ages. Those who are not satisfied with their jobs between 41 to 50 years old take up the

211 u 3k 28 Wi
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majority, accounting for 64.0%. They also have the lowest satisfactory rate, merely 0.0%.

The contributory factors to this result can mainly divide into three parts. Firstly, those less than
40 years old are ambitious, impractical and eager to find their places in work. With those
characteristics, they often get upset when they fail to fulfill their goals. Secondly, the employees
between 41 to 50 years old, confronted with challenges posed by their young colleagues, often face a
great deal of working competition and pressure. Lastly, with their impending retirement, those
beyond 50 years old face relatively small working pressure and feel satisfactory about their jobs.

From this table, we can make a conclusion that if the companies want to raise the degree of
satisfaction of its employees, it should make more efforts to improve the working environment,

improve the welfare and establish the effective incentive mechanism.

Diagram3: FTiiL4H LA

TR

' .|
20%

Write your essay on ANSWER SHEET. (15 points)
You should
1) interpret the chart, and
2) give your comments.
You should write about 150 words on the ANSWER SHEET. (15 points)

In the pie chart above, the distribution of expense during the Spring Festival in a certain

12 u 3k 28 Wi
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city in China consists of 4 parts, which are food, transportation, others and gifts. Among the expense,
food, transportation and others account for 20% respectively. By comparison, the New Year's gift is
in the lead, amounting to 40%.

There seems to be two elements involved in this phenomenon that people spend so much
on gifts. To begin with, it is universally acknowledged that the Spring Festival is the most important
festival in our nation during which most people will buy gifts for their families and friends. In
addition, our society is sparing no efforts to produce a brandnew concept that one's social status is
associated tightly with the gifts we send to others, which can also show his or her property.

To sum up, this trend is likely to continue for quite a long time in the future. What we can
do is to present gifts in a rational way—not too much emphasis on the value of gifts, but the respect

and love the presents convey.

Diagramd: TEMEECEF A KK,
2013-2015FEREEIEH SN A

10000
8000 —g JE11
P 7
6000 st
sty & 4507

4000 SIS =510
2000

0

20135 20145 20155
-"'F-EI:ETE;LE- ': ? | — %";'r'l.z-"-\.;x i‘: _Hz'-'ﬂ-.-'f ]

Write your essay on ANSWER SHEET. (15 points)
You should
1) interpret the chart, and
2) give your comments.

You should write about 150 words on the ANSWER SHEET. (15points)
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=
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=

The chart shows great changes in the number of museums and their visitors during the period
from 2013 to 2015. According to the data given, what we cannot fail to see is that there is a sharp
growth in the amounts of museums from 4165 to 4697 over the period from 2013 to 2015, while it is
also pronounced that the number of their visitors increased sharply from 637.8 million to 781.1
million during this period.

At least two fundamental factors could be identified to contribute to this phenomenon. To begin
with, it is widely admitted that with the rapid economic development in the whole society, our living
standard has been dramatically upgraded , which results in the common phenomenon that people in
growing numbers can afford the once-deemed-expensive experience. In addition, there is no denying
that the authorities concerned have issued a series of preferential policies to protect and promote the
development of cultural industry, which encourages a widespread extension of visitors.

From what has been discussed above, we may safely draw the conclusion that this trend will
certainly maintain for quite a while in the near future, which will be of great benefit to our country

and individual as well.

=
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To whom it may concern,

I am delighted to learn that S {5 A i [Al. And I am writing this letter to express my suggestions

on_if .
To begin with, I would like to suggest ZEIN N % — (that+F 7 should [5)F) . In addition, It

is_necessary / beneficial for you to i % .. Terminally, you’re supposed to I N2 — ,
which is a good way to improve

I would appreciate it a lot if these suggestions are seriously taken into consideration. Thank you

for your time and attention to this letter.
Yours sincerely,
Li Ming

S(E G

Direction: Restrictions on the use of plastic bags have not been so successful in some regions.
“White pollution” is still going on.

Write a letter to the editor of your local newspaper to

(1) give your opinions briefly

(2) make two or three suggestions

You should write about 100 words. Do not sign your own name at the end of the letter .Use “Li

Ming” instead. Do not need to write the address

Dear Sir or Madam,

I am delighted to learn that the free use of plastic bags is banned. And since it has not been so

successful in some regions, I’d like to express my suggestions on reducing “white pollution”.
In my opinion, more and more / an increasing number of people come to realize that

environment( 34 5% ) is life. And we can reach a consensus that the disadvantages of using the

plastic bags outweigh its advantages. Considering all these reasons, we need to take some

(positive) measures. For one thing, we should/it is necessary for us to attach due importance to this

problem and cultivate our awareness of using plastic bags as few as possible, which will come to

impose great influence on our life. For another, the government ought to /should take actions to pay

sufficient attention to this fact. For example, laws should be made to deal with this kind of affairs.

Only in this way can we solve the problem successfully.

015 T 3L 28 T
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I would appreciate it a lot if these suggestions are seriously taken into consideration. Thank you
for your time and attention to this letter.
Yours truly,

Li Ming

Dear Sir or Madam,

I am delighted to learn that the free use of plastic bags is banned. However, in my opinion,
strict restrictions should be imposed. On one hand, many local residents think this kind of bags are
cheap and convenient. On the other hand, to attract their regular customers, many businessmen are
still using plastic bags.

As to the low cost and convenience of plastic bags, I suggest that more possible alternatives,
such as paper or cloth bags, should be made. If the substitute is cheaper and has more advantages,
people will stop using plastic bags. It is unnecessary to raise the price of plastic bags. In addition,
the public should keep in mind the negative influence of the “white pollution”. I am sure you will
find these suggestions useful.

Please inform me if my proposals have been accepted.

Yours truly,

Li Ming

. BiF. MR, S
Dear ,

Iam 5{E A\ & 4. I am writing this letter to express my dissatisfaction / complaint to you.

I bought a/an from your on-line store last month, but I found that there are some
problems with it. (i85 5L)  Firstly, , which is the main reason of my dissatisfaction.
Secondly, .This is another problem. All in all, there is still much room for improvement.

Before I take any further action, I do hope XA A A ./ 1 would like to exchange it for

another one or get a refund/compensation.(£& H 4% 77 %)

Considering this situation, it would be highly appreciated if you could take my letter into
seriously consideration. I am looking forward to your reply at your earliest convenience.
Yours truly,

Li Ming

=
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Direction: Your neighbor keeps a lot of animals in his or her garden, which causes problems to you.
Write a letter to your neighbor:

(1) describe the problems

(2) give the suggestions to solve the problems

(3) if nothing is done ,what actions you will take

You should write about 100 words. Do not sign your own name at the end of the letter .Use “Li

Ming” instead. Do not need to write the address.

Dear Mrs. Smith,

I am Li Ming, your neighbor, a writer. I venture to write you a letter about the inconvenience
caused by your dogs in your garden.

The focus of the complaint is the noise made by these pet animals. For one thing, the dogs
make a lot of noise during the day when there is anyone walking through your garden, which
seriously distracts my mind while I am writing at home. For another, these dogs may frighten the
children in the neighborhood when they are playing after school. Honestly speaking, I do not want
to interfere with your freedom of raising pets. But I really can not work since the dogs are barking all
the time.

All in all, there is still much room for improvement. Before I take any further action, I do

hope you can give up raising large pets like these dogs. Thank you for your time and Kkind

consideration.
Yours truly,
Li Ming
=. E#AfE
Dear ,
[ am excessively sorry to_say / tell you that E £t HIEFH H . Now, [ am writing this letter

of apology to show my deep regret.
The reason for my delay/absence was that JZ [ JF Al . I had no way out because H C\4H

PIAbEEAIfE L. 1 hope you will understand me and excuse me for i sKXJ 77 JF g (S (. It is my

carelessness that results in this situation, so I have to try my best to make up for my mistakes.

217 w3k 28 Wi
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Naturally, I want to suggest that we make another appointment( 2 1% F /X H S I JE 58). 1 shall be

obliged if you will kindly write and tell me when and where you have convenience.
We may meet again and I hope to see you soon. I am looking forward to your reply at your
earliest convenience.
Yours truly,

Li Ming

W=

Direction: You had an appointment with your friend last Friday. Unfortunately, you did not keep the
appointment because your mother fell ill at that time. Write a letter to your friend to:

(1) apologize for not attending the appointment as planned

(2) explain why you could not meet him/her that day

(3) make suggestion for another appointment next time

You should write about 100 words. Do not sign your own name at the end of the letter .Use “Li

Ming” instead. Do not need to write the address

Dear Amy,

I am excessively sorry to_say /tell you that I had failed to keep the appointment that we made
last Friday. Now, I am writing this letter of apology to show my deep regret.

Please accept my sincere apology. I hope you will understand me and excuse me for my
failing to turn up. The reason for my delay/absence was that my mother fell ill at that time. I had
no way out because I had to send her to hospital and look after her. Therefore I can’t meet you on
time. Naturally, I want to suggest that we should make another appointment next time. I shall be
obliged if you will kindly write and tell me when and where you will be at convenience .

We may meet again and I hope to see you soon.

Yours truly,
Li Ming
M. BRigHE
Dear ,
I am now writing these few lines to express my sincere thanks for /& ifff = . I’d like you to

018 71 3L 28 T
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know how much your help/hospitality meant to me. You have genius for X5 A\ 5= — 75 T A #EE.

I not only enjoyed , but also . I shall ever remember  as one of the most  in
my life./It is just your generous help that makes it possible for me to overcome those difficulties. It is
so kind of you to help me get through those hard times, which would be cherished in my heart
forever.

I hope to have the opportunity of reciprocating. I will feel very honored and pleased if you FiX

H 0 . 1T am looking forward to seeing you next time!

I repeat my thanks again for your . Please give my kind regards to your
Yours truly,

Li Ming

a3y

Direction: Last week, you were invited to a dinner party in one of your close friend’s family. Now
write a letter of thanks to your friend. You letter should include:

(1) an expression of your gratitude

(2) offer to return the favor one day

(3) your expectation for his or her visiting

You should write about 100 words. Do not sign your own name at the end of the letter .Use “Li
Ming” instead. Do not need to write the address

Dear Smith,

I am now writing these few lines to express my sincere thanks for having invited me to a
dinner party. I’d like you to know how much your hospitality meant to me. You have a positive
genius for cooking. I not only enjoyed the food you prepared, but also the chitchat. I shall ever
remember the time we got together as one of the most valuable moments in my life.

I hope to have the opportunity of reciprocating. I will feel very honored and pleased if you
have time to come to my house for a good relaxation. I am looking forward to seeing you next
time!

I repeat my thanks again for your invitation. Please give my kind regards to your wife.

Yours truly,
Li Ming
. ERME
Dear ,
ILam NMPEHCH S . I will/am 518 KA <8 H SHUK. 1°d like to [ H H S AJIESK . 1 will
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appreciate your H 3 1Z1E KK HEAN{EE . I'm going to X 77 anGE 5 B SE IR, H Col EAAT
A o
Here are the reasons why 2K i T, TR EE LR : For one thing 153K 1] JRK]—; For another
15 R A JE K —, . Therefore, sl 5 55 H A .
[ shall be much obliged to you if you XTUAE A K HIEE . Thanks for your kind consideration

and I look forward to receiving your earliest reply.
Yours truly,

Li Ming

S(ER'&

Dear Sir or Madam,

I am a senior university student majoring in vehicle engineering. I will/am going to attend an
English test in the near future. I’d like to buy a reference book entitled Simulated English Test paper
for Postgraduate Qualifications. I will appreciate it if you would help me find one and mail it to
me . I’m going to refer to it intensively to improve my English.

Here are the reasons why I am in so desperate of the book. For one thing, I am busy preparing
for the postgraduate examination, which is scheduled in December. For another, the book is written
by a lot of famous and experienced professors. Therefore, I write to you here to apply for the book.

I shall be much obliged if you can let me have this book by the end of this month. Thanks for

your kind consideration and I look forward to receiving your earliest reply.

Yours truly,
Li Ming

Dear ,
I have learned with delight that you # %% % B 1 would like to extend to you my utmost

congratulation on_ == @ i#].
BB NPT ERAS (K] %45 is quite exciting news! I know this is surely owing to #8401 2% At 25 (1) 5%
/1 . 1t is a reward you richly deserve for your # % AHI4L & ./ I can imagine your excitement

when you realize your dream. It is your hard-work that contributes to your achievement.
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Kindly let me know when you # X%} 77 fi[if %% . 1 hope ik H L HIIEE . My best

wishes for your further success.

Yours truly,

Li Ming

I
Direction: One of your classmates has been admitted by a well-established university to get on MBA
degree. You write a letter to congratulate him or her on success, including:

(1) your sincere congratulations

(2) your best wishes to him or her

You should write about 100 words. Do not sign your own name at the end of the letter. Use “Li

Ming” instead. Do not need to write the address

Dear Smith,

I have learned with delight that you have been admitted to Beijing Foreign Language
University to further your MBA education. I would like to extend to you my utmost
congratulation on your admission to such a national famous university. You must be very proud of
your achievements. And I feel very happy for you.

To study in such a well-established university is quite exciting news! I know this is surely
owing to years of hard work and effort you have made. It is a reward you richly deserve for your
extraordinary ability.

Kindly let me know when you are free. I hope to pay you a personal visit. My best wishes for
your further success.

Yours truly,

Li Ming

+. BiEE
Dear ,

FEI W g s GEZD. g, BfE]. It would be pleasant/honored to have you here.

During the party/conference, we will have lots of activities you will be interested in. First, ZL%%
ITHIESN N R Z —. Second , ERATHIVESNAR .

I know/believe that you will be very interested in . First/ For one thing, 3Zi%i5 A&
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o) ¥ B — . Second/ For another, 321815 A Z P HH — . The conference/party would not be

complete without you!

The party/conference will begin at ff[i] and we do hope you can come.

Yours truly,

Li Ming

-t

Direction: The English Department will hold on academic conference. You, the organizer of the
meeting, write a letter to an eminent professor to invite him/her to be present at the meeting. The
letter should include:

(1) time and place of the academic conference

(2) the reasons why the professor is expected to attend the meeting

(3) the schedule of the professor in the academic conference

You should write about 100 words. Do not sign your own name at the end of the letter .Use “Li

Ming” instead. Do not need to write the address.

Dear Professor Brown,

The English Department will hold an academic conference at the lecture hall next month. It
would be pleasant/honored to have you here.

During the party/conference, we will have lots of activities you will be interested in. First,
we will have a series of seminars on the present status of English teaching on Chinese campus.
Second, we’ll invite the versed professors and experts like you to give a number of lectures on
English teaching and research.

I know/believe that you will be very interested in exchanging ideas with other professors in
this field. First/ For one thing, you are one of the most authoritative and respectable professors in
English teaching and research. Second/ For another, all the people presenting at the meeting are
looking forward to attending your lectures. The conference/party would not be complete without
you!

The party/conference will begin at 8:30 A.M on September 17 and we do hope you can come.

Yours truly,

Li Ming
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Dear ,

It affords me much pleasure to recommend to you. During his/her graduate years he/she
wasmy  .Ashis’/her I found him/her

His/Her performance in the school years was outstanding. First, he/she had been and
showed great talents in . In addition, he/she has a very sunny personality. He developed a
strong sense of  and working with him is always . I can state that he/she has all the
qualities of being

Therefore, I here recommend him/her to you with all my heart. Should you favor him/her with a

position in your company, I am sure that his/her future conduct will prove worthy of your

confidence.
Yours truly,
Li Ming
3\ :

Directions: You are a professor in a department. One of your graduates asks you to write a letter of
recommendation to a company which he wants to work for. In the letter, you should write according
to the following

(1) a brief introduction of yourself

(2) the student performance and main strengths

(3) the main accomplishment at university

You should write about 100 words. Do not sign your own name at the end of the letter .Use “Li

Ming” instead. Do not need to write the address.

To whom it may concern,

It affords me much pleasure to recommend Liu Yi to you. During his/her graduate years,
he/she was my favorite student in the department of Information Engineering of Tsinghua University.
As his/her teacher, I found him/her very intelligent and industrious.

His/Her performance in the school years was outstanding. First, he/she had been the major
speaker in my class and showed great talents in computer. In addition, he/she has very sunny

personality. He had developed a strong sense of team work, and working with him is always a
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joy. I can state that he/she has all the qualities of being a good technician in your company.
Therefore, I here recommend him/her to you with all my heart. Should you favor him/her
with a position in your company, I am sure that his/her future conduct will prove worthy of
your confidence.
Yours truly,

Li Ming

. BHRE
Dear ,

I am writing to inform you about my decision to resign from my current position. I plan to leave

my job here
There are several reasons involved. First of all, . In addition, . Most
importantly, . Therefore, I would like to

Please let me take this chance to thank you for the rewarding experience I’ve enjoyed during my
employment. I am sorry for any inconvenience caused to you! My best wishes for the company’s
continued growth.

Yours truly,

Li Ming

SES I
Dear Mr. Wang,

I am writing to inform you about my decision to resign from my current position. I plan to
leave my job here one month later.

There are several reasons involved. First of all, I find it absolutely necessary to seek for an
appointment which can enable me to earn a higher salary to cope with the growing high cost of living.
In addition, I suppose I can no longer work effectively when the policies followed by the
headquarters fail to provide the support I need as a regional manager. Most importantly, it makes
me quite disappointed that the vacancy of general manager was filled by someone from outside the
company. Therefore, I would like to find a more suitable position.

Please let me take this chance to thank you for the rewarding experience I’ve enjoyed
during my employment. I am sorry for any inconvenience caused to you! My best wishes for

the company’s continued growing.

=
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Yours truly,

Li Ming

+. EHR

3

R SR S IR, PEIS IR QR — A, T4 MO0 SRR [ — N A
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O YL BE S N A BE =
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TR WNEBIS A A 4s BB R 7 U5
W E R EEIER
A ——O A

@ 7rE
5. WHNPIMIRERIAHL, 5T IECA T

e o N

BRI

L. {ESIHE
(O In purpose of doing sth
(2 To better serve sb.
2. AR AL R ED)
(D we are going to organize sth.
2 our university is going to host sth.
3 sth. will be organized on...
3. WIE AT .. &)
(D various activities will be arranged during the period, including...
4. IEERHZEERES
(Dwe are recruiting volunteers for sth.
@)volunteers are needed for sth.
(®anyone who is interested in these activities is welcomed.
5. HUEHE. ..
(@ applicants/candidates should have...
(2 priority will be given to those who...
6. JEIL. .. PR
(D what you need to do is to contact us at 1234567890
2 You can sign up for it at abcd@163.com

7. RRA)EL

=
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(D Thank you very much for your attention.
(2 welcome to join our English club.

X+
Notice

Graduation ceremony is to be held on campus in early June and needs volunteers. Basic

requirements are familiarity with the theme of the activity and proficiency in English. Other
requirements include strong interpersonal skills, familiarity with the tourist attractions and history of our
city, and a strong sense of responsibility. Priority and preference will be given to those experienced in

other similar activities.

If anyone is interested, please send an application to abcd@163.com and call XXXXX for

information on the interview.
The Postgraduate Association

Dec. 21, 2019

+—. &I

FABEEMFHIFYE, RODERBEFCREEX; REEMENFREFSEERRAYT, UEHE
B EAM B BT 5.

1.Directions:

You have just come back from the U.S. as member of a SinoAmerica cultural exchange program.
Write a letter to your American colleague to

1)express your thanks for his/her warm reception,

2)welcome him/her to visit China in due course.

You should write about 100 words on the ANSWER SHEET.

Do not sign your own name at the end of the letter. Use “Zhang Wei” instead.

Do not write the address.(10 points)

=
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2.Directions:
Suppose your cousin Li Ming has just been admitted to a university. Write him/ her a letter to
1) congratulate him/ her, and

2) give him/ her suggestions on how to get prepared for university life.

You should write about 100 words on ANSWER SHEET 2.

(1) FEIRPCE R ZER. @ik, AWIERSESER N, aJelisn
TFTH s R RS : 13482021214 3RHL .

(2) AAIIBHFREFOIFRFES T AR EAHES, mFTHShn,
CESE st I TE =)

B0 ] R T TR Y o

: o 0 o B o — S R N B B
oL e A B TS i S 2 e L W 1 T URE I ’ ity
I ) Q:00-16:30 @:00-16:30 9o 16 30 900162 30

Lk 00 0 L T N A WA 1w S 4TS B 5 1AL I A A e 5 A5 I

) S:00-16: 30 $:00-16:30 900 16: 30 9:00-16:30

FAWATRL, AT 8 0 )RR AP E i . 13482021214
iftHahl: fRICEARLEE 2068 S0 E T R T02 oeTs

I R B4R
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